
SCOTT CITRON DESIGN 28 W 40TH STREET 7TH FL NEW YORK CITY 008 22.869.4900 WWW.SCOTTCITRONDESIGN.COM

Adobe InDesign CS Training 
Type Director’s Club Master Class

Training Synopsis
Th is four part hands-on training will introduce designers to the power of Adobe InDesign CS. Th rough the use 
of short projects and demos, students will get a chance to use and understand this modern application.

Overall Concepts Covered
• Using the Toolbox, Palettes, Views, Guides, and Navigation Tools
• Importing and Editing Text
• Working with Layers
• Graphics and Text Frames
• Creating and Applying Master Pages
• Linking and Managing Graphics Files
• Creating Tables
• Converting QuarkXPress documents
• Photoshop/Illustrator/Acrobat integration
• PDF styles and export
• Prefl ight and Package

Course Outline
CLASS ONE
Th is session is devoted to using and understanding the various tools and techniques of InDesign.

Looking at the Work Area
Using the tools
Using palettes
Workspaces
Using context menus 
Opening and closing documents 
Changing the view 
Selecting objects 
Saving a document 
Recovering a document aft er a failure 
Undoing mistakes 
Working with preferences and defaults 
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Setting Up Pages
Setting up basic layout options 
Using rulers, grids, and guides 
Working with pages and spreads 
Numbering pages 
Changing Numbering and Section Options 
Using master pages
Laying out pages with frames 
Adjusting layout objects automatically 
Working with layers

Working with Text
About text frames 
About threading text frames 
Adding text to frames 
Setting text frame properties 
Editing text 
Finding and changing text 
Finding and changing fonts 
Combining text and graphics 
Creating path type 

CLASS TWO
This session delves deeper into style sheets, advanced typographic techniques, and working with objects.

Setting Type
Formatting characters 
Formatting paragraphs 
Working with tabs 
Copying type attributes with the eyedropper tool 
Working with the type composition engines
Controlling hyphenation and justification 
Paragraph and character style sheets
Creating nested styles
OpenType
Glyphs palette

Arranging and Combining Objects
Modifying objects using graphics frames 
Grouping and ungrouping objects 
Stacking objects 
Aligning and distributing objects 
Locking object position 
Moving objects 
Changing size, proportions, or orientation 
Duplicating objects

Applying Color
About spot and process color types 
Working with swatches and unnamed colors 
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Applying color 
Using the Swatches palette 
Mixed inks
Mixed ink groups
Using swatch libraries 
Using the Color palette 
Applying colors by dragging and dropping 
Creating gradients

CLASS THREE
Advanced techniques

Creating Tables
Creating and editing tables
Importing spreadsheets from Word or Excel
Advanced table techniques
Placing graphics into tables

Books and Libraries
Using the Book palette
Why you should use the Library palette

Adobe Product Integration
Working with Acrobat, Photoshop, and Illustrator files
Using Photoshop layer masks instead of clipping paths
Using Photoshop’s file browser
Copy and Paste from Illustrator to InDesign CS

PDF, Print, Preflight, and Package
PDF styles
Export options
PDF in detail
Other export formats (ID Interchange)
Preflighting your files
Using the Package command
Printing and transparency
Flattener settings
The Separations palette

Migrating from QuarkXPress to InDesign
Converting Quark documents
Troubleshooting conversion problems
Understanding the differences between QXP and ID

CLASS FOUR
This session will be primarily project based. Students will complete a design project that utilizes techniques 
covered over the past three sessions.
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Recommended Reading
 by Olav Martin Kvern and David Blatner (Peachpit Press)

 by Sandee Cohen (Peachpit Press)
 by David Blatner, et al. (Peachpit Press)

Instructor
Scott Citron is an award-winning graphic designer and principal of Scott Citron Design. Specializing in fine 
book design and corporate identities,  SCD clients include Adobe Systems, Random House, HarperCollins Pub-
lishers, Brandeis-Bardin Institute, Walker & Company, Insider Software, and Black Dog & Leventhal Publishers. 

Scott is also an Adobe Certified Training Provider and an Adobe Certified Expert in InDesign CS. Among 
those Scott has trained to use InDesign are such noted companies as the s, Bozell Jacobs Adver-
tising, Condé-Nast, The Princeton Review, HarperCollins Publishing, Sagmeister Inc., Art Directors Club, 
Wieden+Kennedy, Worldstudio, Hearst Magazines, , Vertigo Design, Ogilvy & 
Mather, DDB Worldwide, Doyle Partners, Valentine Group, J. Walter Thompson, Euro RSCG MVBMS Partners, 
Della Femina, Gruner + Jahr USA, TIME, Inc., Bloomberg Media, Saatchi + Saatchi, and Deutsch New York. 

Scott is also a member of the Art Directors Club and a founding member and current chapter representative of 
the New York InDesign Users’ Group. In addition, Scott has taught InDesign at Parsons School of Design, New 
School University, NYU’s School of Graduate and Professional Studies, and Fashion Institute of Technology. 

Contact
Scott Citron
28 W 40th Street, 7th floor
New York, NY 008
Tel 22 869 4900 Fax 22 764 868 Cell 97 573 7472
scott@scottcitrondesign.com http://www.scottcitrondesign.com


